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Employable Skills for Sustainable Job Creation 

 

Purpose 
Statement 

This module describes the skills, knowledge and attitudes to be acquired by 

level five learner in English Language according to RQF so that he/ she can 

maintain communication in upper-intermediate English professionally. Upon 

completion of the module, the learner will be able to talk about daily activities; 

describe objects, place and people, form new words and write essays for 

professional purposes. 

Delivery 
modality  

Training delivery  100% Assessment  Total 100% 

Theoretical content  30% 

Formative 
assessment 

30% 

100% 

Practical work:  

70% 70% 

• Group work  
and 
presentation 

40% 

• Individual 
Work and 
presentation 

30% 

 Summative Assessment         N/A 

 

 

 Elements of Competency and Performance Criteria 

Elements of 
competency 

Performance criteria 

1. Talk about 
daily activities  
 

1.1. Ongoing activities and habits are correctly discussed using present 
tenses, and frequency adverbs 
 

1.2. Daily schedule is effectively planned using sequence adverbs  
 

1.3. Hobbies and interests are appropriately discussed based on 
appropriate verbs  

2. Describe 
objects, place 
and people   

 

2.1. Objects are properly described as per the use of descriptive 
adjectives   

2.2. People are efficiently described using adjectives of appearance  

2.3. A well- structured  descriptive  paragraph is properly composed 
based on its format  

3. Form new 
words used at 
the workplace   

3.1. New words are appropriately formed based on affixations   
 

3.2. New words are  effectively formed  based on compounding    
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3.3. New words are correctly formed based on conversion     

4. Write essays 
for 
professional 
purposes 

4.1. Introductory paraghraph is well composed based on its structure  

4.2. Ideas in essay are correctly connected using linking words  

4.3. Body and concluding paragraphs are well written based on their 
structure  

4.4. Essay is effectively written based on its format  
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Course content 

Learning outcomes At the end of the module the learner will be able to: 

1. Talk about daily activities  
2. Describe objects, place and people  
3. Form new words used at the  workplace  
4. Write essays for professional purposes  

Learning outcome 1:  

Talk about daily routine activities 

Learning hours: 8 

Indicative content 

Dialogue on Setting daily activities 

• Discussing ongoing activities and hobbies 
✓ Present tenses  

 Simple present 
 Present continuous 
 Present perfect 
 Present prefect continuous 

✓ Frequency adverbs  
✓ Punctuations  
✓ Compound sentence 
✓ Complex sentence 

 

• Planning a day schedule  
 

✓ Adverbs of time 
✓ Preposition of time  
✓ Adverb of sequency  

 

• Discussing Hobbies and interests  
 
✓ Stative verbs 
 

 adore 
 appear 
 appreciate 
 believe 
 disagree 
 dislike 
 doubt 
 feel 
 hate 
 like 
 seem 
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 love 
 resemble 
 satisfy  

 

✓ Language used to discuss hobbies  
 

 Gerunds  
 Question tags 
 Action verbs  
 Intonation  

 

✓ Active and Passive voice  

   
Resources required for the learning outcome  

Equipment  White board, chalkboard, flipchart, pen, pieces of pieces of paper. 

Materials  Markers,  pieces of chalk 

Tools  Presentations recording , reference, books, trainee manual, lesson 

plan, scenarios 

Facilitation 
techniques   

Demonstration, individual and group work, role play,  
group discussion   

Formative 
assessment methods 

Oral assessment 
Written assessment  

 

Learning outcome 2: 

 Describe objects, place and people  

Learning hours: 7 

Indicative content 

    Text about description of objects, place, and people  

• Describing objects using descriptive adjectives  
✓ Adjectives of Size and shape  
✓ Adjective of color  
✓ Adjectives of origin  
✓ Adjectives of material  
✓ Comparative adjectives 
✓ Position of descriptive adjectives  
✓ Order of descriptive adjectives       

• Describing people’ appearance using adjective of appearance  
✓ Positive  
✓ Neutral and Negative  
✓ Adjective of quality  
✓ Formation of adjectives  
✓ Articulation of English silent letters  
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• Writing a well-structured descriptive paragraph 
✓ Topic sentence 
✓ Relevant supporting sentences 
✓ Closing or transition sentence  

Resources required for the indicative content 

Equipment  White board, chalkboard, flipchart, pen, pieces of paper. 

Materials  Markers,  pieces of chalk 

Tools  Recording, reference ,books, trainee manual, lesson plan, radio 

 

Facilitation 
techniques   

Demonstration, individual and group work, practical exercise,  
group discussion   

Formative 
assessment methods 

Written assessment , oral assessment   

 

 

Learning outcome 3:  
Form new words used at the  

workplace   

Learning hours: 7 

Indicative content 

               Text about words formation   

• Forming new words using affixations   
✓ Prefixes  
✓ Suffixes  
✓ Infixes  
✓ Articulation of Single vowel sounds 

• Forming new words by compounding  
✓ Native  
✓ Borrowed  
✓ Articulation of Diphthongs 

 

• Forming new words by conversion     
 

✓ Verbs as nouns 
✓ Verbs as adjectives 
✓ phrasal verbs as nouns 
✓ words stress   

Resources required for the indicative content 

Equipment  White board, chalkboard, flipchart, pen, pieces of paper. 



 

6 | P a g e  

Employable Skills for Sustainable Job Creation 

Materials  Markers,  pieces of chalk 

Tools  Recording, reference ,books, trainee manual, lesson plan, radio 

Facilitation techniques   Demonstration, individual and group work, practical exercise  
individualized ,group discussion and role praying   

Formative 
assessment 
methods 

Written assessment, oral assessment  

 

Learning outcome 4: 
Write essays for professional 
purpose   

Learning hours: 8 

Indicative content 

              

• Writing a well-structured introductory paraghraph 

✓ Purpose  

✓ Thesis statement  

• Connecting ideas with linking words  
✓ Subordinators  
✓ Words used to start introduction  
✓ Words used to connect new idea  
✓ Words used to conclude  

• Writing a well structured body and concluding  
✓ Topic sentence 
✓ Supporting sentences 
✓ Concluding sentence 

• Writing a well structure essay  
✓ Introductory paragraph  
✓ Body paragraph  
✓ Concluding paragraph   

Resources required for the indicative content 

Equipment  White board, chalkboard, radio, computer laptop 

Materials  Markers,  pieces of chalk, flipchart, pen, pieces of paper. 

Tools  Reference books, trainee manual 

Facilitation 
techniques   

Demonstration, individual and group work, practical exercise ,group 
discussion   

Formative 
assessment methods 

Written assessment  

 



 

7 | P a g e  

Employable Skills for Sustainable Job Creation 

 

 

 

  



 

8 | P a g e  

Employable Skills for Sustainable Job Creation 

References:  

 

Barzun, J. M. (1971). On writing, editing, and publishing. University of Chicago Press. 

Bates, J. D. (1985). Writing with precision. Acropolis Books. 

Beebe A., S., & Beebe J., S. (2006). Public speaking: An audience-centered approach (6th 

Ed.). Allyn and Bacon. 

Billmeyer, R., & Barton, M. L. (2012). Teaching Reading in the Content Areas : If Not Me, 

Then Who? (L. Chambers (ed.); 2nd Ed.). McREL. 

https://files.ascd.org/pdfs/publications/books/billmeyer1998_sample_chapters.pdf 

Buckley, J. (1987). Fit to Print: The Canadian Student’s Guide to Essay Writing. Harcour 

Brace Jovanovich. https://books.google.ca/books?id=M45dtQAACAAJ 

Cy, S. (2020). The Timeless Principles of ALL Writing — Writing That Works by Kenneth 

Roman & Joel Raphaelson. https://medium.com/be-a-brilliant-writer/the-timeless-

principles-of-all-writing-writing-that-works-by-kenneth-roman-joel-raphaelson-

5d8dc1afd318 

Dwyer, K. K., & Davidson, M. M. (2012). Is Public Speaking Really More Feared Than 

Death? Communication Research Reports, 29(2), 99–107. 

https://doi.org/10.1080/08824096.2012.667772  

khaisaeng, S., & Dennis, N. K. (2017). A Study of Parts f Speech Used in online Student 
Weekly Magazine. International Journal Of Research -Granthaalayah, 5(4), 43–50. 
Https://Doi.Org/10.29121/Granthaalayah.V5.I4.2017.1793 

 

Ratih, E., & Gusdian, R. I. (2018). Word Formation Processes in English New Words of 
Oxford English Dictionary (Oed) Online. English Language Teaching, 5(2). 

 

Fluharty, G. W., & Ross., H. R. (1981). Public Speaking. Barnes & Noble. 

Fraleigh, D. M., & Tuman, J. S. (2009). Speak up! An illustrated guide to public speaking. 

Bedford/St.Martins. 

George Y. (2010). The Study of Language (4th Ed.), Cambridge University Press. 

Gilling, D. A. (2013). The Essential Handbook For Business Writing (1rst Ed.). Greenlink 

Consulting. https://pdf4pro.com/view/the-essential-handbook-for-business-writing-

1eda5c.html 

Gimson A. C., & Ramsaran, S. (1989). An Introduction to the Pronunciation of English (4th 

https://doi.org/10.1080/08824096.2012.667772


 

9 | P a g e  

Employable Skills for Sustainable Job Creation 

Ed.). E. Arnold. 

Humphrey, J. (1988). Writing Professional Speeches. Vital Speeches of the Day, 54. 

Kantor, R. N., Bruce, B. C., Green, G. M., Morgan, J. L., Stein, N. L., & Webber, B. L. 

(1980). Problems and some techniques of text analysis. In Poetics (No. 168). 

Educational Progress Corporation. https://doi.org/10.1016/0304-422X(82)90010-9 

Neale, T. H., & Ely, D. (2007). Speechwriting in Perspective : A Brief Guide to and 

Persuasive Communication. In Congressional Research Service. 

Nikitina, A. (2011). Arina Nikitina Successful Public Speaking. Academic transfer. 

https://www.isbtweb.org/fileadmin/user_upload/successful-public-speaking.pdf 

Peter, T., & Jean, H. (1985). International English: A guide to varieties of standard English. 

Hodder Education. 

Rackleff, R. A. (1988). The Art of Speechwriting. Vital Speeches of the Day, 54, 311. 

Roman, K., & Raphaelson, J. (1981). Writing That Works. Harper and Row. 

Steven H., W., & Stephen, K. (2011). The Speech Accent Archive: towards a typology of 

English accents. In Corpus-based Studies in Language Use, Language Learning, and 

Language Documentation (pp. 265–281). Brill. 

https://doi.org/10.1163/9789401206884_014 

 

  

 

 

 

 

 

 


